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Leave Request Form 
 

Student Details: 

Student ID:  

Student Name:  

Course Enrolled:  

Contact Number:  

Address:  

Email Address:  

Course Progress request details: 

Please give a brief explanation of your reasons for leave request to support your application: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Student Signature  Date: 
 

Please complete and return this form to student support officer. 

Office Use Only 

Received By:  

Request: ☐ Approved           ☐ Denied 

Approved and processed By:  Date: 
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